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	Intake form for COMS regulated material

 This form is intended to provide the necessary information for HCMS personnel to handle your samples safely. Please answer all the questions pertaining to your samples.
This form is for samples that have not been deactivated. If your samples have been deactivated, you only need to confirm with your HCMS contact that the deactivation is appropriate. 
How to fill this form:
1. Check all that apply and fill in information where requested
2. If you do not check any box that has a ⚠ or ⛔, you can save/print this form as PDF once filled out, and upload it in the minilims submission.
3. If you check any box that is followed by the ⚠, you must discuss your samples with HCMS before submitting. Send this completed form to your HCMS contact so that they can fill the last section. They will send you the final version of this form as a PDF that you can upload then in the submission. 
4. If you check any box that is followed by the ⛔, this type of samples is not accepted by HCMS
	Type of sample:
	☐Animal – non parasite
	☐Human or nonhuman primate
	☐Rodent
	☐Other, specify: Click or tap here to enter text.
	☐Parasite – Risk group ☐ 1 ☐2 ☐3 ⛔ ☐4⛔
 	☐Plant
	☐Fungus – Risk group ☐ 1 ☐2 ☐3 ⛔ ☐4⛔
	☐Bacteria – Risk group ☐ 1 ☐2 ☐3⛔ ☐4⛔
	☐Other microorganism, specify: Click or tap here to enter text.
	☐Virus – Risk group ☐ 1 ☐2 ☐3⛔ ☐4⛔
	☐Prion – Risk group ☐ 1 ☐2 ☐3⛔ ☐4⛔
	☐Isolated material (eg. DNA, toxin), specify Click or tap here to enter text.


Agents from Risk group 3 and 4 are not accepted at HCMS, unless they have been properly deactivated. DO NOT SUBMIT deactivated samples from those risk agents without prior approval from the HCMS director. 



	Recombinant DNA or RNA

Does your samples contain recombinant DNA or RNA?
	☐ Yes    - answer the questions in this section
	☐ No     - skip this section

Definition of Recombinant and Synthetic Nucleic Acid Molecules In the context of the NIH Guidelines

Recombinant and synthetic nucleic acids are defined as: 
i. molecules that a) are constructed by joining nucleic acid molecules and b) that can replicate in a living cell, i.e., recombinant nucleic acids; 
ii. nucleic acid molecules that are chemically or by other means synthesized or amplified, including those that are chemically or otherwise modified but can base pair with naturally occurring nucleic acid molecules, i.e., synthetic nucleic acids, or 
iii. molecules that result from the replication of those described in (i) or (ii) above.

Are the samples originating from an experiment that is exempt of Institutional biosafety committee registration?
	☐ Yes, they are exempt    -  you can skip the rest of this section
	☐ No     check all that apply
☐Samples come from academic source (e.g. authorized in an academic animal facility). 
	☐The DNA or RNA code for a toxin that is lethal for vertebrates at an LD50 of less than 100 nanograms per kg body weight⛔
		☐DNA from Risk group 1 or 2 (per NIH definitions)
		☐DNA from Risk group 3⚠
		☐DNA from Risk group 4 ⛔
☐Other. Describe any hazard related to your samples, including WHO risk group if higher than WHO risk group 1
Click or tap here to enter text.	


	Animal Samples
☐Human or nonhuman primate
Country/Region of origin of the samples:
☐USA
☐Other⚠specify: Click or tap here to enter text.

Are the samples originating from subjects tested for contagious diseases? 
☐Yes and no contagious disease were detected
☐Yes and contagious disease were detected ⚠. Which disease: Click or tap here to enter text.
☐No and they are from cohorts not suspected or not at high risk to be infected
☐No and they are from cohorts suspected or at high risk to be infected ⚠ 
☐Rodents
☐Samples are from academic source (i.e. authorized in animal facilities)
☐Samples are not from academic source. ⚠ Specify Click or tap here to enter text.
  Other:
Specify animal group Click or tap here to enter text.
Any  biological hazard associated with your samples? 
Click or tap here to enter text.


	Parasite Samples
Are the samples viable 
☐No – you can skip the rest
☐Yes
Specify parasite: 
NIH Risk group  ☐1        ☐2        ☐3 or higher⛔
WHO Risk group  ☐1        ☐2        ☐3 or higher⛔



	Plant and Algae Samples
Country/Region of origin of the samples:
☐USA
☐Other⚠specify: Click or tap here to enter text.

Select all that apply
☐Samples contain/may contain known toxins – specifyClick or tap here to enter text.
☐Samples are known to be infected by a disease
⇾Specify disease Click or tap here to enter text.
⇾Specify environmental risks if any Click or tap here to enter text.
☐Sample is viable and able to propagate(i.e. seeds, pollen, roots, spores etc). check all that apply:
☐Invasive species
☐transgenic
☐None of the above


	Fungus Samples

Risk group (NIH, human etiology)
 ☐1       
Any environmental hazards? ☐No
	☐Yes, specifyClick or tap here to enter text.
 ☐2    ⚠
	Specify species / strain    Click or tap here to enter text.
 ☐3 or higher⛔

WHO Risk group  ☐1        ☐2        ☐3 or higher⛔



	Bacteria Samples

Risk group (NIH, human etiology)
 ☐1       
Any environmental hazards? ☐No
	☐Yes, specifyClick or tap here to enter text.
 ☐2    ⚠
	Specify species / strain    Click or tap here to enter text.
 ☐3 or higher⛔

WHO Risk group  ☐1        ☐2        ☐3 or higher⛔



	Virus Samples
Risk group (NIH, human etiology)
 ☐1       
Any environmental hazards? ☐No
	☐Yes, specifyClick or tap here to enter text.
 ☐2    ⚠
	Specify species / strain    Click or tap here to enter text.
 ☐3 or higher⛔
WHO Risk group  ☐1        ☐2        ☐3 or higher⛔


	Prion Samples
Risk group (NIH, human etiology)
 ☐1       
Any environmental hazards? ☐No
	☐Yes, specifyClick or tap here to enter text.
 ☐2    ⚠
	Specify species / strain    Click or tap here to enter text.
 ☐3 or higher⛔
WHO Risk group  ☐1        ☐2        ☐3 or higher⛔


	Other microorganism Samples
Risk group (NIH, human etiology)
 ☐1       
Any environmental hazards? ☐No
	☐Yes, specifyClick or tap here to enter text.
 ☐2    ⚠
	Specify species / strain    Click or tap here to enter text.
 ☐3 or higher⛔

WHO Risk group  ☐1        ☐2        ☐3 or higher⛔



	Isolated material (eg. DNA, toxin)

☐Nucleic Acid Molecules
☐ Recombinant and Synthetic Nucleic Acid Molecules – fill out the information in the appropriate section above
☐Not recombinant or synthetic – you don’t need this form
☐Select Agents and toxin (see link for list) ⚠
 For toxin that is lethal for vertebrates, specify LD: Click or tap here to enter text.

	Reserved for HCMS staff in case of a ⚠

Samples have been
☐Approved by Click or tap here to enter text.
☐Not approved

Description of hazard, mitigation and procedure necessary 
Click or tap here to enter text.



The NIH Guidelines defines the risk groups as:
Risk Group 1 (RG1) - Agents that are not associated with disease in healthy adult humans. This group includes a list of animal viral etiologic agents in common use. These agents represent no or little risk to an individual and no or little risk to the community.
Risk Group 2 (RG2) - Agents that are associated with human disease which is rarely serious and for which preventive or therapeutic interventions are often available. These agents represent a moderate risk to an individual but a low risk to the community.
Risk Group 3 (RG3) - Agents that are associated with serious or lethal human disease for which preventive or therapeutic interventions may be available. These agents represent a high risk to an individual but a low risk to the community.
Risk Group 4 (RG4) - Agents that are likely to cause serious or lethal human disease for which preventive or therapeutic interventions are not usually available. These agents represent a high risk to the individual and a high risk to the community.


The World Health Organization (WHO) defines the risk groups as:
WHO Risk Group 1 (no or low individual and community risk) - A microorganism that is unlikely to cause human disease or animal disease.
WHO Risk Group 2 (moderate individual risk, low community risk) - A pathogen that can cause human or animal disease but is unlikely to be a serious hazard to laboratory workers, the community, livestock or the environment. Laboratory exposures may cause serious infection, but effective treatment and preventative measures are available and the risk of spread of infection is limited.
WHO Risk Group 3 (high individual risk, low community risk) - A pathogen that usually causes serious human or animal disease but does not ordinarily spread from one infected individual to another. Effective treatment and preventive measures are available.
WHO Risk Group 4 (high individual and community risk) - A pathogen that usually causes serious human or animal disease and that can be readily transmitted from one individual to another, directly or indirectly. Effective treatment and preventive measures are not usually available.
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